ASSIGNMENTS Student Directions

Y our instructor may create specific evaluation learning objects in Educator called Assignments.
Assignments allow you to easily upload and attach afile directly to an Assignment. You can tell if your
instructor has created specific Educator Assignments by looking for the Assignment navigation area on the
left side of the screen and clicking on it to see specific assignments. If you do not have an Assignment

Uploading A File To An Educator Assignment

button, this means that your instructor is not currently using this feature of Educator.

To Submit aFileto An Educator Assignment:

1. Click on the Assignment navigation area. Y ou will see something similar to the screen pictured below.
In this course there is currently only one assignment. Remember to be car eful to locate the correct

assignment if morethan oneisvisible!

2. Toview the assignments, click on View Details. To upload your file click on Feedback/Comments

User: Test Student
In Course: Advanced WebDesign [ 5372
Instructor: Linda Ehley

EXTERNAL ASSIGNMENTS
'Ass-i-gnm ent Title ' Dhtinns
[Assignment 1 ¥ IEWDETAILS [FEEDEACKICOMVENTS
Due: 213102 - =

Y ou will see something similar to:
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User: Test1 Avemo
In Coursge: C527001 FAQ2[CS 27001 2002FA)
Instructor: Linda Ehlew

OPTIONAL FILE UPLOAD: |

Enker comtmentslinstructions abouk bhis assignment o vourinstructor:
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YIEW EXTERNAL ASSIGNMENT DETAILS

TITLE Cesign Process Step 1
DUE DATE EIHELE
DETAILS

Lzethe directions bo complete Design Process Step 1 and upload it bo Ehis assigniment.

I %dll editit and uploadit with my feedback. mak e sure voumake all changesin Step 1 when

voubumin Step 21



3.

This screen has a Browse button for you to locate your file. Click on the Browse button and locate afile
to upload (Note- You must have thefiled SAVED before you upload it). Once you have located the
document, click Open. The file name should appear in the Optional File Upload box

OPTIONAL FILE UPLOAD: |Test asginment.doc [Browse...

4. Type something in the Commentsfiled (currently it isrequired that you type somethingin the
comments box).

5. Then click the Process button to complete the upload. Your file will appear in your Student
Folder (My Folder) and will also be associated with the assignment. Y ou will see alist of the documents
you uploaded for this assignment on the bottom of this page as well.

6. You can add more documents by clicking on the browse button again and selecting another file. Assoon
asyou click Process with no files selected, you will be returned to the assignment selection screen.

To Check Your Feedback/Grade

To check your feedback click on the Assignment navigation area. Then click on Feedback/Comments next
to the appropriate assignment. Y ou will see something similar to the picture below. The instructor can
either type in some feedback comments and/or upload afile for your feedback.

User: Test Student
In Course: Advanced Web Design { CS 372)
Instructor: Linda E|"I|E'y_'

| Brnwse...i
Feedback OPTIONAL FILE UPLOAD: |
Comments

Enter commentsinstucions about this assigoment o your instuctor:
enter comments
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2 Cheds hers if you wolld like to remove these comments,
Uploaded | Process | Reset]

Feedback
Grade: 90
File Association: secondTestasginment doc
Instructor Comments: Assignment @ Feedback dor
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DETAILS

Upload all of your fles for web page 2
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